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Opening a Google or Gmail Account 
 
 
 

Google (http://www.google.com) gives users two choices of accounts. 
 
 With a Google Account, you can sign in and use Google features like Google Docs, Picasa 
(for managing photos), Google Reader, and Google Talk. 
 
With a Gmail Account, you can use Google features AND you can use Gmail as a free email 
account accessible anywhere.  Other features are only available to users with a Gmail login, 
too, such as using Blogger and using voice mail within Google Talk.  (See page three of this 
document for instructions for opening a Gmail account). 
 

Creating a Google Account 
 
From any Google page (http://www.google.com for example), you can click on ‘Sign-in’ and 
it will bring you to this screen: 
 
 
 
 
 
 
 
 
 
 
 
 
Click on Create an account now (circled above). 

 
 
 

1. Insert your existing email address. 
 

2. Choose a password for your Google 
Account (not the same as your non-
Gmail email address password). 

 
3. Choose your location. 

 
4. Verify the strange blue ‘word’ you 

see by typing it into the box (marked 
with an arrow to the left). 

 
5. Click on “I accept.  Create my 

account.” 
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Next, you need to open your regular 
email account to verify your new Google 
Account.  You should have a message 
with a link enclosed.  If the message 
doesn’t show up in a few minutes, be 
sure to check your junk mail in case it’s 
been directed there. 
 
Once you click on the link, you should 
be directed to a page that looks like this: 
 
 

 
Now you’re ready to start using Google tools such as Google Docs, Picasa, Google Reader, 
Google Talk, etc.  Good luck! 
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Creating a Brand New Gmail Account  
if you don’t already have a Google Account  

 
If you don’t have a Google account and would like to open a Gmail account (which lets you 
do everything a Google account does and more), go to http://gmail.com and click on Sign up 
for Gmail (circled below). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Complete the fields required below and you should be ready to go! 
 
 

Creating a Gmail Account if you already have a Google Account 
 
 
 
If you already have a Google account and would like to use Gmail, too, you can click on 
My Account (circled below) at the top of any Google page when you’re signed in. 
 
 
 
 
You’ll need to give Google a little more information 
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Creating a Gmail Account  

if you already have a Google Account  
 
 
If you already have a Google account and would like to use Gmail, too, you can click on 
My Account (circled below) at the top of any Google page when you’re signed in. 
 
 
 
 
You’ll need to give Google a little more information in order to open your Gmail account. 
 
 
Once you click on Continue, you’re ready to go! 
 
 
 
 
 
 
 
 
 
 


